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NEIGHBORHOOD COUNCIL FUNDING PROGRAM 
FISCAL YEAR ADMINISTRATIVE PACKET   

Summary�

7KH�$GPLQLVWUDWLYH�3DFNHW�SURYLGHV�IRU�D�PRUH�FRPSUHKHQVLYH�DQG�FRPSOHWH�UHFRUG�RI�DOO�LWHPV�
WKDW�VXSSRUW�WKH�1HLJKERUKRRG�&RXQFLOV¶��1&��ILVFDO�DQG�DGPLQLVWUDWLYH�RSHUDWLRQV��LQFOXGLQJ�
LWV� DQQXDO� EXGJHW�� )LQDQFLDO� 2IILFHUV�� DQG� DQ\� FRPPLWPHQWV� IRU� 1&� RIILFH� VSDFH�� VWRUDJH�
IDFLOLW\��3�2��%R[HV��HWF��

Goal(s)�

7KH�JRDO�V��RI�WKH�$GPLQLVWUDWLYH�3DFNHW�LV�WR�PDNH�LW�HDVLHU�IRU�1&V�WR�LGHQWLI\��SODQ��DQG�FRQILUP��
YLD�D�ERDUG�YRWH��DOO�ILVFDO�DQG�DGPLQLVWUDWLYH�UHTXLUHPHQWV�XSIURQW�HDFK�\HDU�VR�WKDW�RXU�2IILFH�FDQ�
SUHSDUH�IRU�DQG�SURFHVV�IXQGLQJ�UHTXHVWV�DQG�UHVXOWLQJ�FRQWUDFWV�MXGLFLRXVO\�DQG�H[SHGLWLRXVO\��

7KH�3DFNHW�FRQWDLQV�WKH�IROORZLQJ�LWHPV��

x 1&�)XQGLQJ�3URJUDP�$FNQRZOHGJHPHQWV�	�$JUHHPHQWV�±�6LJQHG�E\�DOO�)LQDQFLDO�2IILFHUV
o ,I�D�QHZ�)LQDQFLDO�2IILFHU�LV�EHLQJ�DSSRLQWHG�IRU�WKH�QHZ�)LVFDO�<HDU��SOHDVH�FKHFN

WKH�DSSURSULDWH�ER[�IRU�WKH�)LQDQFLDO�2IILFHU�V��

x &RPSOHWHG�$QQXDO�%XGJHW

x ,QIRUPDWLRQ�SHUWDLQLQJ�WR�RIILFH�VSDFH��PHHWLQJ�VSDFH��VWRUDJH�IDFLOLW\��3RVW�2IILFH�%R[
�3�2��%R[���DQG�ZHEVLWH�VHUYLFHV��DV�DSSOLFDEOH�

Procedure�

2Q�D�\HDUO\�EDVLV��ZH�UHTXLUH�HDFK�1&�WR�GLVFXVV��SUHSDUH��DQG�DSSURYH�WKH�$GPLQLVWUDWLYH�3DFNHW��
2QFH� WKH�3DFNHW� KDV� EHHQ� YRWHG� RQ� E\� WKH� ERDUG�� WKH� 3DFNHW� DQG� WKH� FRPSOHWHG� %RDUG� $FWLRQ�
&HUWLILFDWLRQ��%$&��)RUP�DUH�WR�EH�VXEPLWWHG�WR�WKH�1&�)XQGLQJ�3URJUDP��

<RXU�1&�7UHDVXUHU�FDQ�VXEPLW�ERWK�GRFXPHQWV��WKH�3DFNHW�DQG�%$&��E\�XSORDGLQJ�WKHP�LQ�WKH�1&�
)XQGLQJ� 6\VWHP� SRUWDO�� %XGJHW� $OORFDWLRQ� VHFWLRQ�� LPPHGLDWHO\� DIWHU� %RDUG� DSSURYDO�� 2QFH�
UHFHLYHG��UHYLHZHG��DQG�DFFHSWHG�E\�RXU�3URJUDP��\RXU�1&�ZLOO�JDLQ�IXOO�DFFHVV�WR�LWV�IXQGV. 7KH�
1&�)XQGLQJ�6\VWHP�SRUWDO�ZHEVLWH�LV��KWWSV���FLW\FOHUN�ODFLW\�RUJ�1&)XQG3RUWDO���ORJLQ�

$V�RXU�3URJUDP�DZDLWV�\RXU�3DFNHW�VXEPLVVLRQ��DFFHVV�WR�\RXU�1&�IXQGV�ZLOO�EH�OLPLWHG�WR���������
SHU�PRQWK�� XQWLO� WKH� DQQXDO� EXGJHW�� $GPLQLVWUDWLYH� 3DFNHW�� DQG�%$&� KDYH� EHHQ� UHFHLYHG� DQG�
DFFHSWHG��7KLV�OLPLWHG�DPRXQW�LV�LQWHQGHG�WR�DVVLVW�\RXU�1&�RSHUDWLRQDOO\�IRU�H[SHQVHV�UHODWHG�WR�
FRQGXFWLQJ�\RXU�1&�PHHWLQJV��L�H��PHHWLQJ�IDFLOLW\�XVH�IHHV��SULQWLQJ�DQG�SKRWRFRS\LQJ�RI�PHHWLQJ�
GRFXPHQWV��PHHWLQJ�UHIUHVKPHQWV�VQDFNV��SURIHVVLRQDO�VWDII�VHUYLFHV���

,I�\RX�KDYH�TXHVWLRQV�RU�UHTXLUH�DQ\�DVVLVWDQFH�UHJDUGLQJ�WKH�SDFNHW��SOHDVH�IHHO�IUHH�WR�HPDLO�XV�DW�
FOHUN�QFIXQGLQJ#ODFLW\�RUJ�RU�FDOO�XV�DW���������������

Lincoln Heights 
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM  

FINANCIAL OFFICERS LETTER OF ACKNOWLEDGEMENT & AGREEMENT

:H��WKH�XQGHUVLJQHG��GR�KHUHE\�GHFODUH�WKDW�DV�D�UHVXOW�RI�DQ�RIILFLDO�DFWLRQ�RI�WKH�*RYHUQLQJ�%RG\�RI�WKH�
1HLJKERUKRRG�&RXQFLO��1&��QDPHG�EHORZ��

��� ZH�DUH�DXWKRUL]HG�WR�UHTXHVW�&LW\�IXQGLQJ�WR�VXSSRUW�1&�JHQHUDO�RSHUDWLRQV�

��� DOO� LWHPV� RU� VHUYLFHV� GHVFULEHG� RU� LQFOXGHG� LQ� DQ\� UHODWHG� IXQGLQJ� UHTXHVWV� DUH� H[FOXVLYHO\
LQWHQGHG�WR�IXUWKHU�WKH�JRDOV�DQG�REMHFWLYHV�RI�WKH�1HLJKERUKRRG�&RXQFLO��DQG

��� DOO�UHDVRQDEOH�SUHFDXWLRQV�VKDOO�EH�H[HUFLVHG�E\�WKH�XQGHUVLJQHG�WR�IXOO\�VDIHJXDUG��FRQWURO�DQG
DFFRXQW�IRU�DOO�XVH�RI�IXQGV��3URSHU�DFFRXQWDELOLW\�RI�DOO�&LW\�IXQGV�LV�FULWLFDO�WR�WKH�VXFFHVV�RI�WKH
1&�)XQGLQJ�3URJUDP�

7KHUHIRUH�� E\� WKH� VLJQDWXUH�V�� EHORZ�� DQG� RQ� EHKDOI�RI� WKH�1HLJKERUKRRG�� &RXQFLO� QDPHG�� EHORZ��:(�
+(5(%<�$*5((�WR�WKH�WHUPV�DQG�FRQGLWLRQV�DV�VHW�IRUWK�LQ�WKLV�/HWWHU�RI�$FNQRZOHGJHPHQW�DQG�DOO�UHODWHG�
GRFXPHQWV�DV�SURYLGHG�E\�WKH�&LW\��DJUHH�WR�H[SHQG�IXQGV�LQ�DFFRUGDQFH�ZLWK�DQ\�DSSOLFDEOH�&LW\�UXOHV��
SROLFLHV��RU��SURFHGXUHV���DQG��VSHFLILFDOO\��DJUHH��WR��H[SHQG��PRQLHV��UHFHLYHG��E\��WKH��2IILFH�RI�WKH�&LW\�
&OHUN�VROHO\�IRU�SXEOLF�SXUSRVHV�UHODWLQJ�WR�WKH�JRDOV�DQG�SXUSRVHV�RI� WKH�1HLJKERUKRRG�&RXQFLO�QDPHG�
EHORZ��FRQVLVWHQW�ZLWK�WKH�VFRSH�DQG�DXWKRULW\�XQGHU�WKH�&LW\�&KDUWHU��WKH�3ODQ� IRU� D� &LW\ZLGH�6\VWHP� RI�
1HLJKERUKRRG��&RXQFLOV�� DQG��DQ\�� LPSOHPHQWLQJ��RUGLQDQFHV���:H�KDYH�DWWHQGHG�DQG�SDUWLFLSDWHG�LQ�WKH�
&LW\�SURYLGHG�WUDLQLQJ�UHODWLQJ�WR�WKH�1&�)XQGLQJ�3URJUDP��

:(�)857+(5�$&.12:/('*(�DQG�:(�$*5((�WR�FRPSO\�ZLWK�DQ\�UHTXLUHPHQWV�UHJDUGLQJ�XVH�RI�WKH�
1&�IXQGV�� :(���$*5((���WR���SURYLGH���1&���ILQDQFLDO���UHSRUWV���DQG�RU���VXSSRUWLQJ�GRFXPHQWDWLRQ�WR�WKH�
2IILFH�RI�WKH�&LW\�&OHUN��1HLJKERUKRRG�&RXQFLO�)XQGLQJ�3URJUDP�DV�UHTXHVWHG�DQG�DW�PRQWKO\�PHHWLQJV�WR�
WKH�*RYHUQLQJ�%RG\�DQG�VWDNHKROGHUV�RI�WKH�1&�QDPHG�EHORZ��:(�$*5((�WKDW�WKH�2IILFH�RI�WKH�&LW\�&OHUN�
DQG�RWKHU�&LW\�UHSUHVHQWDWLYHV�PD\�PDNH�RQ�VLWH�YLVLWV�WR�LQVSHFW�DQG�UHYLHZ�DOO�1&�ILQDQFLDO�UHFRUGV��XSRQ�
SURYLGLQJ�UHDVRQDEOH�DGYDQFH�QRWLFH�WR�WKH�1&�7UHDVXUHU�RU�GHVLJQDWHG�UHSUHVHQWDWLYHV��

:(� $&.12:/('*(�7+$7� $� 1(:�/(77(5�2)� $&.12:/('*(0(17�0867� %(� ),/('� ,)�
7+(5(�,6�$1<�&+$1*(�2)�),1$1&,$/�2)),&(56��

Neighborhood Council Financial Officers - Names and Signatures:

Treasurer □Please check here if a new Treasurer is being appointed

6,*1$785(�2)�7+(�75($685(5� '$7(�

35,17�1$0(�2)�7+(�75($685(5� (0$,/�

%2$5'�326,7,21� 3+21(�180%(5�

CONTINUES OTHER SIDE 

✔

Legier Biederman lbiedermanlhnc@gmail.com

Treasurer 213-253-8846

Lincoln Heights
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2nd Signer □Please check here if a new 2nd Signer is being appointed

6,*1$785(�2)�7+(��QG�6,*1(5� '$7(�

35,17�1$0(�2)�7+(��1'�6,*1(5� (0$,/�

%2$5'�326,7,21� 3+21(�180%(5�

Alternate Signer □Please check here if a new Alt. Signer is being appointed
�,I�QRW�DSSOLFDEOH��SOHDVH�LQGLFDWH�³1�$´��

'$7(�

35,17�1$0(�2)�7+(�$/7(51$7(�6,*1(5� (0$,/�

%2$5'�326,7,21� 3+21(�180%(5�

1st Bank Cardholder □Please check here if a new Cardholder is being appointed

6,*1$785(�2)�7+(��VW�%$1.�&$5'�+2/'(5� '$7(�

35,17�1$0(�2)�7+(��VW�%$1.�&$5'�+2/'(5� (0$,/�

%2$5'�326,7,21� 3+21(�180%(5�

2nd Bank Cardholder □Please check here if a new Cardholder is being appointed

'$7(�

(0$,/�

%2$5'�326,7,21� 3+21(�180%(5�

*** Bank Cardholders, please read further next page *** 

Vince Rosiles rslitho@sbcglobal.net

Area 4 at Large 323-528-3223

✔

6,*1$785(�2)�7+(�$/7(51$7(�6,*1(5�

Richard Larsen rwlarsen.lhnc@gmail.com

Sub-Area 1 Representative At-Large 310.927.5250

✔

Legier Biederman lbiedermanlhnc@gmail.com

Treasurer 213-253-8846

✔

rslitho@sbcglobal.net
6,*1$785(�2)�7+(��QG�%$1.�&$5'�+2/'(5�

Vince Rosiles
35,17�1$0(�2)�7+(��QG�%$1.�&$5'�+2/'(5�

Area 4 at Large 323-528-3223

Lincoln Heights 
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM 
BANK CARDHOLDER ACKNOWLEDGEMENT & 

AGREEMENT OF RESPONSIBILITIES

7KLV� GRFXPHQW�RXWOLQHV�WKH�UHVSRQVLELOLWLHV� WKDW�,��DV� WKH�1HLJKERUKRRG�&RXQFLO�%DQN�&DUGKROGHU�� KDYH�DV�WKH�
SULPDU\�FXVWRGLDO�KROGHU�RI�D�&LW\�/RV�$QJHOHV�1HLJKERUKRRG�&RXQFLO��1&��%DQN�&DUG��UHIHUUHG�KHUHLQ�DV���WKH�
FDUG�� IRU� WKH� 1HLJKERUKRRG��&RXQFLO� QDPHG��EHORZ��0\�VLJQDWXUH� LQGLFDWHV��WKDW��,�KDYH��UHDG��DQG�XQGHUVWDQG�
WKHVH�UHVSRQVLELOLWLHV�DQG� IXUWKHU��WKDW�,�DJUHH� WR�DGKHUH�WR� WKH�JXLGHOLQHV� HVWDEOLVKHG�E\�WKH�2IILFH�RI�WKH�&LW\�
&OHUN�DQG�DSSURYHG�E\�WKH�&LW\� &RQWUROOHU�IRU�WKH�XVH�RI�&LW\�IXQGLQJ�DV�LW�UHODWHV�WR�WKH�1HLJKERUKRRG�&RXQFLO�
)XQGLQJ�3URJUDP��

�� ,�XQGHUVWDQG�WKDW�WKH�&LW\�RI�/RV�$QJHOHV�1HLJKERUKRRG�&RXQFLO�&DUG� LV� LQWHQGHG� WR�IDFLOLWDWH�WKH� SXUFKDVH
DQG�SD\PHQW�RI�PDWHULDOV�RU�VHUYLFHV�UHTXLUHG� IRU�WKH� FRQGXFW�RI�RIILFLDO� 1HLJKERUKRRG�&RXQFLO�EXVLQHVV�RQO\�

�� ,�DJUHH�WR�PDNH�RQO\� WKRVH�SXUFKDVHV� FRQVLVWHQW�ZLWK�WKH� W\SH�RI�SXUFKDVHV� DXWKRUL]HG� E\� WKH�2IILFH�RI�WKH
&LW\�&OHUN�DQG�DSSURYHG�E\�WKH�1&�*RYHUQLQJ�%RDUG�

�� ,�XQGHUVWDQG� WKDW��XQGHU��QR��FLUFXPVWDQFHV��ZLOO��,�XVH��WKH� &DUG�� WR��PDNH��SHUVRQDO��SXUFKDVHV�HLWKHU�IRU
P\VHOI� RU� IRU� RWKHUV��7KH� &DUG� LV� LVVXHG� LQ� WKH� QDPH� RI� WKH�1HLJKERUKRRG��&RXQFLO�DQG� ,�VHUYH�DV� WKH� &DUG
FXVWRGLDQ��,�DJUHH� WKDW� VKRXOG�,�ZLOOIXOO\�YLRODWH� WKH� WHUPV�RI� WKLV�$JUHHPHQW�DQG�XVH�RI�WKH�&DUG� IRU�SHUVRQDO
XVH� RU�JDLQ�WKDW� ,�ZLOO� UHLPEXUVH� WKH�&LW\�RI� /RV� $QJHOHV� IRU� DOO� LQFXUUHG�FKDUJHV�DQG�DQ\�IHHV� UHODWHG�WR� WKH
FROOHFWLRQ�RI�WKRVH�FKDUJHV�

�� 8VHV�RI�WKH�&DUG�QRW�DXWKRUL]HG�E\�WKH�2IILFH�RI�WKH�&LW\�&OHUN�FDQ�EH�FRQVLGHUHG�PLVDSSURSULDWLRQ� RI�&LW\
IXQGV��7KLV� FRXOG� UHVXOW� LQ� �D�� LPPHGLDWH� DQG� LUUHYRFDEOH� IRUIHLWXUH� RI� WKH� &DUG�� DQG� �RU� �E��SRWHQWLDO� GH�
FHUWLILFDWLRQ� DFWLRQ�� ,� XQGHUVWDQG� WKDW� WKH�&DUG�PXVW�EH�VXUUHQGHUHG�XSRQ� WHUPLQDWLRQ�RI� DQ\� RIILFLDO�SRVLWLRQ
ZLWK� WKH�1HLJKERUKRRG�&RXQFLO� WR� ZKLFK� WKH� FDUG� LV� LVVXHG�� ,�DJUHH� WR� PDLQWDLQ� WKH� &DUG�ZLWK� DSSURSULDWH
VHFXULW\�ZKHQHYHU� DQG� ZKHUHYHU� ,�RU� DQ\� RWKHU�DXWKRUL]HG�SHUVRQ�PD\�XVH�WKH�&DUG�� ,I� WKH�&DUG�LV�VWROHQ�RU
ORVW��,�DJUHH�WR�LPPHGLDWHO\� QRWLI\�WKH�2IILFH�RI�WKH�&LW\�&OHUN�

�� ,�XQGHUVWDQG�WKDW� VLQFH� WKH�&DUG� LV� WKH� SURSHUW\�RI� WKH�%DQN�DQG� DXWKRUL]HG� IRU� LVVXH� E\� WKH�&LW\�RI� /RV
$QJHOHV��,�DP� UHTXLUHG� WR� FRPSO\� ZLWK� LQWHUQDO� FRQWURO�SURFHGXUHV� GHVLJQHG� WR� SURWHFW�&LW\�DVVHWV��7KLV�PD\
LQFOXGH� EHLQJ� DVNHG� WR� SURGXFH� WKH�&DUG�� UHFHLSWV��DQG�RU� VWDWHPHQWV� WR�YDOLGDWH�LWV�H[LVWHQFH�DQG�WR�DXGLW� LWV
XVH�

�� ,�XQGHUVWDQG�WKDW� ,�ZLOO� KDYH� DFFHVV� WR� WKH�)XQGLQJ�3URJUDP�6\VWHP�SRUWDO� YLD� WKH�,QWHUQHW�ZKHUH�DOO�FDUG
WUDQVDFWLRQV�ZLOO�EH�SRVWHG�E\�WKH�%DQN�ZKHQ�WKH�FDUG�LV�XVHG��,�XQGHUVWDQG� WKDW� ,�DP�UHTXLUHG�WR�REWDLQ�LWHPL]HG
UHFHLSWV�IRU�DOO�FDUG�WUDQVDFWLRQV�DQG�XSORDG�WKH�LWHPL]HG�UHFHLSWV�WR� WK�H� )X�Q�G�LQ�J�3�UR�J�U�D�P�6�\V�WH�P� S�R�U�WD�O�WR
YHULI\� WKH� SRVWHG�FDUG� WUDQVDFWLRQ��8SORDGLQJ� WKH�UHTXLUHG� LWHPL]HG� UHFHLSW� LV�QHFHVVDU\�IRU�P\�1&�0RQWKO\
([SHQGLWXUH�5HSRUW��0(5��WR�EH�JHQHUDWHG�E\�WKH�)XQGLQJ�3URJUDP�6\VWHP�SRUWDO��7KH�0(5�PXVW�EH�UHYLHZHG
DQG� DSSURYHG� E\� WKH� 1&� *RYHUQLQJ� %RDUG� EHIRUH� E�H�L�Q�J�V�X�E�P�L�W�W�H�G��WR� WKH�2IILFH�RI� WKH�&LW\�&OHUN�DV�D
FRPSOHWH�5HSRUW�

�� ,�XQGHUVWDQG� WKDW� DOO� WUDQVDFWLRQV� RQ� WKH� &DUG� ZLOO� UHGXFH� WKH� IXQGV� DYDLODEOH� WR� WKH� 1&�� ,�XQGHUVWDQG
WKDW� WKH�%DQN� ZLOO� QRW� DFFHSW� DQ\� OLPLW� LQFUHDVHV� IURP�PH�

�� ,�XQGHUVWDQG� WKDW�WKH�&DUG�LV�VROHO\�SURYLGHG�WR� WKH�GHVLJQDWHG�1&�FDUGKROGHU�DQG�WKDW�DVVLJQPHQW� RI� WKH
&DUG��� LV���EDVHG��� RQ�WKH� XQGHUVWDQGLQJ�WKDW��,� QHHG� WR���SXUFKDVH� PDWHULDOV� UHTXLUHG���IRU� WKH� FRQGXFW� RI
1HLJKERUKRRG� &RXQFLO�EXVLQHVV��,� XQGHUVWDQG�WKDW�FXVWRGLDO�SRVVHVVLRQ�RI�WKH�&DUG� LV�QRW�DQ�HQWLWOHPHQW�QRU
UHIOHFWLYH�RI�WLWOH�RU�SRVLWLRQ�

�� $V�D�1HLJKERUKRRG�&RXQFLO�)LQDQFLDO�2IILFHU��,� KDYH�VLJQHG�DQG�UHFHLYHG�D�FRS\�RI�ERWK�WKH�1&�)XQGLQJ
3URJUDP�%DQN�&DUGKROGHU�$JUHHPHQW�RI�5HVSRQVLELOLWLHV�DQG�)LQDQFLDO�2IILFHUV�/HWWHU�RI�$FNQRZOHGJHPHQW�
KDYH� DWWHQGHG�DQG� FRPSOHWHG� WKH�UHTXLUHG�1&�)XQGLQJ�3URJUDP�WUDLQLQJ��DQG�XQGHUVWDQG�WKH�UHTXLUHPHQWV�DQG
OLPLWDWLRQV�UHJDUGLQJ�WKH�1&�%DQN�&DUG
V�XVH�

PLEASE SIGN OTHER SIDE 

Lincoln Heights 
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1st Bank Cardholder

6,*1$785(�2)�7+(��VW�%$1.�&$5'�+2/'(5� '$7(�

35,17�1$0(�2)�7+(��VW�%$1.�&$5'�+2/'(5�

2nd Bank Cardholder

'$7(�

35,17�1$0(�2)�7+(��QG�%$1.�&$5'�+2/'(5�

Legier Biederman

6,*1$785(�2)�7+(��QG�%$1.�&$5'�+2/'(5�

Vince Rosiles

Lincoln Heights
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM  
 

ANNUAL BUDGET TEMPLATE – FISCAL YEAR 2020-2021�
 
7KH�DQQXDO�EXGJHW�LV�D�SODQ�IRU�WKH�XWLOL]DWLRQ�RI�WKH�1&¶V�ILQDQFLDO�UHVRXUFHV��,W�VKRXOG�EH�XVHG�DV�
D�VWUDWHJLF�ILQDQFLDO�URDG�PDS�WR�FRQGXFW�DFWLYLWLHV�DQG�HIIRUWV� WKDW�ZLOO�KHOS�WKH�1&�DFKLHYH�LWV�
PLVVLRQ��JRDOV��DQG�REMHFWLYHV��7KH�EXGJHW�VKRXOG�LQFOXGH�WKH�LQSXW�RI�VWDNHKROGHUV��EH�DFFHVVLEOH��
DQG�FRPSO\�ZLWK�WKH�UXOHV�WKDW�JRYHUQ�WKH�XVH�RI�1&�SXEOLF�IXQGV� ��
�
$V�D�SODQQLQJ�WRRO��WKH�DQQXDO�EXGJHW�DOORZV�WKH�1&�ERDUG�WR�DOORFDWH�LWV�IXQGV��ERWK�UHJXODU�DQQXDO�
IXQGV�DQG�UROORYHU�IXQGV��LI�DQ\��LQWR�WKH�IROORZLQJ�([SHQGLWXUH�&DWHJRULHV��

�� *HQHUDO�DQG�2SHUDWLRQDO�([SHQGLWXUHV�
i. Office/Operational 
LL� 2XWUHDFK�
LLL� (OHFWLRQV�

�� 1HLJKERUKRRG�3XUSRVHV�*UDQWV��13*V��
�� &RPPXQLW\�,PSURYHPHQW�3URMHFWV��&,3V��
�

:LWK�WKH�H[FHSWLRQ�RI�FHUWDLQ�H[SHQGLWXUHV�UHODWHG�WR�2IILFH�2SHUDWLRQDO�LWHPV��WKH�DQQXDO�EXGJHW�
FDQQRW�EH�XVHG�DV�DXWKRUL]DWLRQ�RU�DSSURYDO�RI�DFWXDO�SD\PHQWV�WR�YHQGRUV��$OO�SD\PHQWV�UHODWHG�WR�
2XWUHDFK� SXUFKDVHV�� DFWLYLWLHV�� DQG� HYHQWV�� (OHFWLRQV��13*V�� DQG�&,3V�PXVW� EH� FRQVLGHUHG� DQG�
DSSURYHG�WKURXJK�VHSDUDWH�ERDUG�PRWLRQV��QRW�DV�SDUW�RI�WKH�ERDUG�DSSURYDO�RI�WKH�DQQXDO�EXGJHW��
�
7KH�DQQXDO�EXGJHW�PD\�EH�DFFHSWHG�DV�DXWKRUL]DWLRQ�IRU�SD\PHQW�IRU�FHUWDLQ�PRQWKO\�DQG�UHFXUULQJ�
Office/Operational expenditures only�� VXFK� DV� WKRVH� OLVWHG� EHORZ�� ZKHQ� LWHPL]HG� LQ� WKH�
2IILFH�2SHUDWLRQDO� ([SHQGLWXUH� &DWHJRU\�� 3OHDVH� VHH� WKH� VDPSOH� LWHPL]HG� 2IILFH�2SHUDWLRQDO�
EXGJHW�DOORFDWLRQV�QH[W�SDJH���

�� 2IILFH�OHDVH�SD\PHQWV�
�� 2IILFH�VXSSOLHV�DQG�HTXLSPHQW�H[SHQVHV��QRW�LQFOXGLQJ�LQYHQWRU\�LWHPV�
�� 6WRUDJH�IDFLOLW\�OHDVH�SD\PHQWV�
�� 3�2��%R[�SD\PHQWV�
�� 2IILFH�WHOHSKRQH�DQG�,QWHUQHW�VHUYLFHV�
�� 5HIUHVKPHQWV�VQDFNV�IRU�ERDUG�FRPPLWWHH�PHHWLQJV�
�� :HEVLWH�KRVWLQJ�DQG�PDLQWHQDQFH�VHUYLFHV�
�� 3URIHVVLRQDO�PHHWLQJ�RIILFH�UHODWHG�VHUYLFHV��L�H��WUDQVODWRUV��PLQXWH�WDNHUV��DXGLR�VHUYLFHV�
�� 3ULQWLQJ�DQG�FRS\LQJ�IRU�PHHWLQJV�RIILFH�UHODWHG�SXUSRVHV�RQO\�
��� 3ULQWLQJ�1&�EXVLQHVV�FDUGV��

�
7KH�DQQXDO�EXGJHW�WHPSODWH�IRUP�SURYLGHG�KHUH�LV�DQ�RSWLRQDO�WRRO��<RXU�1HLJKERUKRRG�&RXQFLO�
PD\�VXEPLW�LWV�DQQXDO�EXGJHW�RQ�D�IRUP�GLIIHUHQW�IURP�WKLV�WHPSODWH�DV�ORQJ�DV�LW�RQO\�FRQWDLQV�WKH�
VDPH�EXGJHW�DOORFDWLRQ�([SHQGLWXUHV�&DWHJRULHV�OLVWHG�DERYH��
�
)RU�PRUH�GHWDLOV�RQ�WKH�$GPLQLVWUDWLYH�3DFNHW��)LVFDO�<HDU�DQQXDO�EXGJHW��DQG�UROORYHU�RI�IXQGV�XQVSHQW�
DW�WKH�HQG�RI�WKH�)LVFDO�<HDU��SOHDVH�UHYLHZ�WKH�3ROLFLHV�DQG�*XLGHOLQHV�� 3ROLF\������IRXQG�RQ�RXU�
ZHEVLWH��KWWSV���FOHUN�ODFLW\�RUJ�QHLJKERUKRRG�FRXQFLO�IXQGLQJ�SURJUDP�
 
 
 

Lincoln Heights 
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Sample Itemized Budget Allocations for 
Office/Operational Expenditures 

Office/Operational Expenditures Category 

Office Rent ($500/month x 12 months) $6,000.00 

Office Supplies (paper, ink, staples, pens, binders, business cards, etc.) $500.00 

Printer/Copy Machine Lease $1,500.00 

Internet Service (Spectrum) $1,000.00 

Telephone Service (Ooma) $500.00 

Website Hosting and Maintenance $2,000.00 

Printing and Photocopying for Meetings $500.00 

Meeting Facility Fees (Riverside Elementary School) $2,000.00 

Minute-Taker for Meetings (AppleOne) $1,500.00 

Refreshments/Snacks for Meetings $1,500.00 

Total Office/Operational Expenditures $17,000.00 

Lincoln Heights 
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 Neighborhood Council 
Annual Budget for Fiscal Year 2020-2021 

Annual Budget Funds 

Rollover Funds* 

Encumbered Funds* 

Total Annual Budget Funds 

Office/Operational Expenditures Category 

Total Office/Operational Expenditures 

*The Funding Program will notify each NC of their Fiscal Year closing balance including available rollover funds
and/or approved encumbered funds, if any, on August 1st or next business day. Depending on when an NC
submits its Admin Packet/annual budget, the NC may need to revise and resubmit its annual budget to account
for any rollover and/or encumbered funds. PLEASE NOTE: Encumbered funds are intended only for earmarked
eǆƉendiƚƵƌeƐ ƐƵbmiƚƚed in ƚhe ͞EncƵmbƌance ReƋƵeƐƚ Foƌm͟ and aƉƉƌoǀed bǇ ƚhe FƵnding Pƌogƌam

$32,000.00 

$ 8,832.30

$ 40,832.30

Rent 2020-2021 LHts Bd of Directors Meeting@ LHts Sr Citizens Center $ 450.00
Storage $ 3,500.00
Office Supplies-Equipment/paper/ink/Misc Items $ 1,000.00
Community Events/printing/flyers $ 1,000.00

$ 5,950.00

Lincoln Heights 

Lincoln Heights
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Outreach Expenditures Category 

Total Outreach Expenditures 

Election Expenditures Category 

Total Election Expenditures 

Board of Directors Meetings-refreshments/snacks/food $ 1,250.00
Town Hall Meeting/Translator/snacks/refreshments $ 500.00
Web Maintenance-Posting Agendas-Cloud Storage $ 2,550.00
Community Events ( Halloween Veterans/Xmas Tree Lighting/Etc $ 1,000.00
Community Requests/Venues/Advertisement $ 1,000.00
Marketing (T-Shirts, bags, magnets, pens, etc.) $ 1,000.00
Outreach Media (Newsletter, Newspaper articles, web advertisement $ 550.00

$ 7,850.00

$ 0.00

Lincoln Heights 
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Neighborhood Purposes Grants (NPG) Expenditures Category 

Total NPG Expenditures 

Community Improvement Projects (CIP) Expenditures Category 

Total CIP Expenditures 

TOTAL ANNUAL BUDGET ALLOCATIONS 

Office/Operational Expenditures 

Outreach Expenditures 

Election Expenditures 

General and Operational Expenditures 

Neighborhood Purposes Grants (NPG) Expenditures 

Community Improvement Projects (CIP) Expenditures 

TOTAL EXPENDITURES FOR FISCAL YEAR 2020-2021 

NPG's $ 25,832.30

$ 25,832.30

Cleanups (Beautification) $ 1,200.00

$ 1,200.00

$ 5,950.00

$ 7,850.00

$ 0.00

$ 13,800.00
$ 25,832.30
$ 1,200.00
$ 40,832.30

Lincoln Heights 
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM 

LEASES & AGREEMENTS 

3OHDVH�FRPSOHWH�WKH�IROORZLQJ�LQIRUPDWLRQ��DV�DSSOLFDEOH��IRU�DQ\�OHDVHV�RU�VHUYLFH�DJUHHPHQWV�\RXU�
1&�FXUUHQWO\�KDV�RU�SODQV�RQ�VHFXULQJ�LQ�WKH�)LVFDO�<HDU�LQYROYLQJ�RIILFH�VSDFH��PHHWLQJ�VSDFH��
VWRUDJH�IDFLOLWLHV��3�2��%R[HV��DQG�RU�ZHEVLWH�VHUYLFHV��,I�VHFWLRQV�EHORZ�GR�QRW�DSSO\�WR�\RXU�1&��
SOHDVH�VHOHFW�1$�RQ�WKH�VHFWLRQV�WKDW�GR�QRW�DSSO\��,I�\RX�KDYH�PRUH�WKDQ�RQH�0HHWLQJ�/RFDWLRQ��
WKHQ�SOHDVH�SURYLGH�WKH�VDPH�LQIRUPDWLRQ�RQ�DQ�DGGLWLRQDO�SDJH��7KH�LQIRUPDWLRQ�SURYLGHG�RQ�WKLV�
IRUP�LV� WR�FRQILUP�VHUYLFHV�WKDW�DQ�1&�PD\�FXUUHQWO\�KDYH�RU�WKDW�LW�ZRXOG�OLNH�WR�VHFXUH�LQ�WKH�
)LVFDO�<HDU�ZKLFK�PD\� UHTXLUH� D�&LW\� DJUHHPHQW��,I�DQ�DJUHHPHQW�QHHGV� WR�EH�GUDIWHG� IURP� WKH�
LQIRUPDWLRQ� SURYLGHG�� WKH� 1&� ERDUG�ZLOO� EH� QRWLILHG� DQG� DGYLVHG� WR� DJHQGL]H� DQG� DSSURYH� WKH�
GUDIWHG� DJUHHPHQW� DW� D� IXWXUH� ERDUG�PHHWLQJ�� 7KH� DSSURYDO� WKH� $GPLQLVWUDWLYH� 3DFNHW�DQQXDO�
EXGJHW�GRHV�QRW�UHSODFH�WKH�YRWH�WKH�ERDUG�ZLOO�QHHG�WR�WDNH�WR�DSSURYH�DQ\�DJUHHPHQWV�QHHGHG��

Office Location:

3URSHUW\�1DPH��

3URSHUW\�$GGUHVV��

3URSHUW\�2ZQHU�1DPH��

3URSHUW\�2ZQHU�3KRQH�1XPEHU��

3URSHUW\�2ZQHU�(PDLO��

Meeting Location:

3URSHUW\�1DPH��

3URSHUW\�$GGUHVV��

3URSHUW\�2ZQHU�1DPH��

3URSHUW\�2ZQHU�3KRQH�1XPEHU��

3URSHUW\�2ZQHU�(PDLO��

Storage Facility:

)DFLOLW\�1DPH�2ZQHU�

)DFLOLW\�$GGUHVV��

)DFLOLW\�2ZQHU�3KRQH�1XPEHU��

)DFLOLW\�2ZQHU�(PDLO��

1DPH�RQ�)DFLOLW\�$FFRXQW��

□ ([LVWLQJ�PD\�QHHG�WR�UHQHZ�DJUHHPHQW���□��1HZ�QHZ�DJUHHPHQW�PD\�EH�QHHGHG�����□�'RQDWHG����□�1$

□ ([LVWLQJ�PD\�QHHG�WR�UHQHZ�DJUHHPHQW����□��1HZ�QHZ�DJUHHPHQW�PD\�EH�QHHGHG�����□�'RQDWHG����□�1$

□ ([LVWLQJ�PD\�QHHG�WR�UHQHZ�DJUHHPHQW����□��1HZ�QHZ�DJUHHPHQW�PD\�EH�QHHGHG�����□�'RQDWHG����□�1$

Lincoln Heights City building
3516 N. Broadway Los Angeles, Ca. 90031

Lincoln Heights Senior Citizens Center
2323 Workman St. Los Angeles. Ca. 90031
City of Los Angeles Parks & Recreation

US Storage Location 

Lincoln Heights

✔

✔

✔

4002 North Mission Road, 90032
323-319-4285
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P.O. Box:

3URSHUW\�1DPH�2ZQHU��

1&�3�2��%R[�$GGUHVV�

3URSHUW\�2ZQHU�$GGUHVV��

3URSHUW\�2ZQHU�3KRQH�1XPEHU��

3URSHUW\�2ZQHU�(PDLO��

1DPH�RQ�3�2��%R[�$FFRXQW��

Website Services:

1DPH�RI�:HEVLWH�6HUYLFHV�3URYLGHU��

6HUYLFH�3URYLGHU�$GGUHVV��

6HUYLFH�3URYLGHU�3KRQH�1XPEHU��

6HUYLFH�3URYLGHU�(PDLO��

7\SH�RI�6HUYLFHV�3URYLGHG��

□ ([LVWLQJ�PD\�QHHG�WR�UHQHZ�DJUHHPHQW����□��1HZ�QHZ�DJUHHPHQW�PD\�EH�QHHGHG�����□�'RQDWHG����□�1$

□ ([LVWLQJ�PD\�QHHG�WR�UHQHZ�DJUHHPHQW����□��1HZ�QHZ�DJUHHPHQW�PD\�EH�QHHGHG�����□�'RQDWHG����□�1$
The "Mail Room" 
1840 S. Gaffey Street, San Pedro, CA 90731
310-514-1797
ksmith-mailroom@mail.com
Website maintenance:($135) + Constant contact ($20): Uploading all documents 
to website (agendas, minutes, flyers, calendar of events, news articles, etc.) 
Includes creation of graphics (such as banners) and file type conversion.  Includes 
additional web pages that may be requested for special projects and events. Also 
includes constant contact account for sending of email announcements to 500 
people about  upcoming meetings and occasionally news and events.

Lincoln Heights
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